
 District of Columbia Air National Guard 

AGR Announcement 

22-381A 
Closing date was extended to 31 July 2022 

 

APPLICATION MUST BE FORWARDED TO: 

 

IN ORDER TO RECEIVE CONSIDERATION 

113WG.DCANG.APPLICATIONS@us.af.mil 

 

 

OPENING DATE: 

3 June 2022 
CLOSING DATE: 

31 July 2022 

Position Title: Automotive Production Controller 

Max Grade: TSgt (E6)                                                                       

Min Grade: SrA (E4)                                                                       

Must be AFSC: 2T3X7 

Appointment Status  

[ X ] Enlisted     [  ] Officer 

Position Location:  

113th Logistics Readiness Squadron 

Joint Base Andrews, MD 

AREA OF CONSIDERATION: GROUP III 

All individuals eligible for entry into the DCANG 

INSTRUCTIONS FOR APPLYING:  
This office will NOT accept mailed applications. You must send applications electronically.  Failure to submit all 

required documents as outlined below will result in your application not being considered for employment. 

AGR REQUIRED DOCUMENTS: 

1.) NGB 34-1 (dated Nov 2013) Application for AGR Position. https://www.ngbpmc.ng.mil/Forms/NGB-Forms/  

2.) Copies of last three EPRs / five OPRs. 

3.) Resume (any format). 

4.) 3 References on a separate sheet of paper with email address and additional point of contact number(s).  

5.) Record Review /Report of Individual Personnel (RIP) from vMPF (dated within 60 days). If clearance is expired you      

          must obtain security memo from the Wing security manager. 

6.) Current passing Member Individual Fitness Report from my Fitness https://myfss.us.af.mil/USAFCommunity/s/   

7.) Letter(s) of recommendation (optional). 

8.) If missing documents, memo to board president required stating reason why documents are missing. 

 

*All documents must be consolidated into a single pdf file.  DO NOT put in PDF Portfolio format. Save applications in 

the following format: MVA number, Rank, Last name, First name, Middle Initial.    Ex: 20-300 – SSGT DOE, JOHN A 

Email subject will be in the same format.  

Conditions of Employment:  
National Guard Membership: Prior to appointment to this position, selectee must be a member of the District of Columbia 

Air National Guard. 

Electronic Funds Transfer: Selectee is required to participate in electronic funds transfer/direct deposit. 

If applying for an MVA at a lower rank, a voluntary demotion memorandum stating action must be submitted. 

Evaluation Process: Applicants will be evaluated solely on information supplied in application documents outlined 

above. Interview responses will also be considered when applicable.  Incomplete applications will not be considered. It is 

the responsibility of the applicant to contact the POC identified on this vacancy announcement prior to the vacancy closing 

date to verify all documents have been received.  Failure to do so may result in in disqualification.  Complete and accurate 

data is essential to ensure fair evaluation of candidates. 

Equal Employment Opportunity: All qualified applicants will receive consideration for this announcement without 

regard to race, color, gender, religion, national origin, or membership/non-membership in an employee organization. 

Reference:  NGR AR 690-600 / NGR AF 40-1614. http://www.ngbpdc.ngb.army.mil/pubs/40/ngraf40_1614v2.pdf  and 

ANGI 36-7 http://www.ngbpdc.ngb.army.mil/publications.htm 
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DC is an Equal Opportunity Affirmative Action Employer 

This announcement must be posted on unit bulletin boards until the day following the closing date. 

 
Announcement Number: 22-381A 

Position: Automotive Production Controller  

Duties and Responsibilities:  Supervises and performs Accountable Property System of Records (APSR) and fleet 

management functions. Manages vehicle leasing program. Inputs data to the APSR and Standard Base Supply System 

(SBSS) computer systems and verifies data accuracy. Prepares, reviews and corrects APSR system products. Develops 

base vehicle priority buy program, vehicle minimum essential levels, vehicle priority recall listing and vehicle rotation 

plan. Performs fleet maintenance, operations analysis and vehicle control program. Develops local retrievals to obtain 

specific data and analyzes this data for specific trends. Coordinates with work center supervisors and using organizations 

to ensure a timely repair of assigned vehicles. Monitors contract and warranty repairs, status, and funding. Develops and 

administers long and short range plans and programs for completion of preventative maintenance and inspections, special 

inspections and projects. Programs vehicles for depot maintenance on a five-year maintenance plan. Controls and 

administers the delayed maintenance and accident and abuse programs. Operates computers and calculators. Maintains and 

files vehicle historical data and records jackets. Analyzes data for deviations from specific performance indicators and 

helps to develop corrective actions. Performs vehicle management data reporting/transfer as required. Uses Logistics 

Installation and Mission Support Enterprise View – Vehicle View (LIMS EV-VV). Collects data for mandated reporting 

requirements such as Resource Conservation and Recovery Act (RCRA), Status of Resources and Training Systems 

(SORTS), etc. Assembles specific vehicular information by extracting and tabulating maintenance data in a logical 

presentation sequence using automated and manual methods. Prepares data for presentation in tabular, chart, graphic and 

summary form. Gives written and narrative summaries to meet management needs. Manages Air Force equipment 

management system program for vehicle fleet. Develops alternative sources of support for operational vehicle shortfalls. 

Manages vehicle custodial account and vehicle authorization and utilization program, prepares and defends base level 

submission for central appropriated funds procurement of motor vehicles and other budgetary accounts. Reviews and 

coordinates on statements of work and performance requirements documents requiring government vehicles. Monitors and 

coordinates on military construction projects. Inputs routine and Mission Capable (MICAP) requisitions in SBSS, monitors 

Due-In From Maintenance (DIFM) Program and processes SBSS inquiries. 

Qualifications:   
1. Must be able to retain a SECRET security clearance. 

2. Must Be AFSC qualified. 2T3X7 

Eligibility Requirements: 

1. Applicants who have been separated for cause from active duty or a previous AGR tour are ineligible. 

2. Prior to entry into the AGR Program, member must be medically cleared by the 113th Medical Group.  

3. Must meet all eligibility requirements in accordance with ANGI 36-101. 

AGR Employment Points of Contact:  

HR Specialist: SrA Mckinlee Terrell, Mckinlee.Terrell@us.af.mil / 202-685-9761 (DSN 325-9761) 

AGR Manager: CMSgt Adrianne Wilson, Adrianne.L.Wilson.mil@us.af.mil /202-685-9925 (DSN 325-9925) 
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