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OPENING DATE: CLOSING DATE:
13 May 2026 20 May 2026

Position Title: Mission Support Group Senior Enlisted
APPLICATION MUST BE FORWARDED TO: | Leader

Max Grade: CMSgt (E9)

IN ORDER TO RECEIVE CONSIDERATION | Min Grade: CMSgt (E9)

113WG.DCANG.APPLICATIONS@US.AF.MIL | AFSC: Any
Tour: Permanent

Appointment Status
[ X ]Enlisted [ ] Officer

Position Location: AREA OF CONSIDERATION: GROUP I
113% Mission Support Group
Joint Base Andrews, MD 20762 Current DCANG AGR members.

INSTRUCTIONS FOR APPLYING:
This office will NOT accept mailed applications. You must send applications electronically. Failure to submit all required
documents as outlined below will result in your application not being considered for employment.
AGR REQUIRED DOCUMENTS:
1.) NGB 34-1 (dated Nov 2013) Application for AGR Position. https://www.ngbpmc.ng.mil/Forms/NGB-Form/
2.)  Copies of last three EPRs/EPBs or OPRs/OPBs.
3.) Resume (any format).
4.) 3 References on a separate sheet of paper with email address and additional point of contact number(s).
5.)  Report of Individual Personnel (RIP) from vMPF only (must be dated within 60 days).. If clearance is expired, you must
obtain security memo from the Wing security manager.
6.)  Current Fitness Test from myFitness (Per DAFI 36-2905 — current within 12 months, handwritten scorecards are not
accepted).
7.)  Letter(s) of recommendation (optional).
8.)  If missing documents, memo to board president required stating reason why documents are missing.

*All documents must be consolidated into a single pdf file. DO NOT put in PDF Portfolio format. Save applications in the
following format: MVA number, Rank, Last name, First name, Middle Initial. Ex: 20-300 — SSGT DOE, JOHN A
Email subject will be in the same format.

Conditions of Employment:
Electronic Funds Transfer: Selectee is required to participate in electronic funds transfer/direct deposit.
If applying for an MVA at a lower rank, a voluntary demotion memorandum stating action must be submitted.

Evaluation Process: Applicants will be evaluated solely on information supplied in application documents outlined above.
Interview responses will also be considered when applicable. Incomplete applications will not be considered. It is the
responsibility of the applicant to contact the POC identified on this vacancy announcement prior to the vacancy closing date
to verify all documents have been received. Failure to do so may result in disqualification. Complete and accurate data is
essential to ensure fair evaluation of candidates.

Equal Employment Opportunity: All qualified applicants will receive consideration for this announcement without
regard to race, color, gender, religion, national origin, or membership/non-membership in an employee organization.
Reference: NGR AR 690-600 / NGR AF 40-1614. CNGBI 9601.01 and ANGI 36-7
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The District of Columbia Air
National Guard

DC is an Equal Opportunity Affirmative Action Employer
This announcement must be posted on unit bulletin boards until the day following the closing date.

Announcement Number: 26-147

Position: Mission Support Group Senior Enlisted Leader

Position Description:

The primary purpose of this position is to serve as the principal advisor to the group commander for enlisted and other
operational matters. The group superintendent provides leadership and management in organizing, training, and equipping
assigned airmen (drill status, Active Guard Reserve, Title 5 employees and Title 32 dual status technicians) in subordinate
squadrons to support the Air and Space Expeditionary Forces and AFFORGEN construct. Exercises supervisory personnel
management responsibilities. Advises and provides counsel to employees regarding policies, procedures, and directives of
management. Advises on selection of candidates for vacancies, development opportunities, details, and reassignments;
considers skills and qualifications, mission requirements, and Military Equal Opportunity (MEO) and diversity objectives.
Applies MEO principles and requirements to all personnel management actions and decisions; and ensures fair treatment of
all personnel in a manner free of discrimination. Develops, modifies, and/or interprets performance standards. Explains
performance expectations to employees and provides regular feedback on strengths and weaknesses. Holds employees
accountable for satisfactory completion of work assignments. Appraises subordinate workers’ performance ensuring
consistency and equity in rating techniques. Periodically reviews position descriptions to ensure accuracy and the most
effective utilization of personnel resources. Explains classification determinations to subordinate employees. Recommends
awards when appropriate and approves within-grade increases. Mediates and resolves employee complaints and refers
unresolved complaints to higher-level management. Initiates actions to correct performance or conduct problems. Effects
minor disciplinary measures such as, warnings and reprimands and recommends action in more serious disciplinary matters.
Prepares documentation to support actions taken. Identifies employees’ developmental needs and provides or arranges for
training (formal and on the job) to maintain and improve job performance. Promulgates self-development. Administers leave
program; approves master leave schedules to assure adequate coverage for peak workloads and traditional holiday vacation
time. Ensures education and compliance with security directives for employees with access to classified or sensitive material.
Recognizes and takes action to correct situations posing a threat to the health and safety of all airmen. Advises the group
commander on assigned program areas of responsibility. Is a key enlisted leader who operates independently and is essential
to mission effectiveness. Serves as the senior enlisted advisor to group leadership and provides support and assistance to the
flight, squadron, division, and group. Develops procedures and guidelines to ensure that all airmen are trained, equipped,
and provided with required logistical support to attain and maintain operational readiness to meet wartime taskings. Manages,
reviews, and audits the Unit Manpower Document (UMD), prepares manpower change requests for the commander’s
approval; and updates the Unit Personnel Management Roster (UPMR). Provides oversight on unit reenlistment and
extension programs. Advises the group commander on enlisted roles regarding assigned program status, actual or potential
problems, resources and changes that may impact mission effectiveness. Acts in a staff advisory role in regards to the
development of short and long-range solutions to complex and on-going problems. Initiates or recommends policy,
procedural, or program changes to resolve problems. Serves on various military or civic panels, and subcommittees at the
state, regional, and national levels. Advises, carries out, and monitors the Group Commander’s organizational policies,
programs, and standards applicable to the enlisted force. Advises and initiates recommendations in matters pertaining to all
airmen. Manages, studies, analyzes, and oversees the administration, coordination, planning, development, and execution of
programs within their respective group for all airmen. Places particular emphasis on readiness, morale, welfare, discipline,
performance, training, assignment, reassignment, and utilization as they affect the service contributions of all airmen in the
accomplishment of federal, state, and local missions. Ensures comprehensive individual and unit indoctrination specific to
mission awareness, as well as prevention and resolution of complex issues affecting all airmen. Identifies group requirements
and develops comprehensive staff plans that support goals and objectives applicable to all functional areas within the group.
Conducts studies to develop plans and programs designed to develop and maintain high esprit-de-corps and morale among
all airmen in accordance with The Enlisted Force Structure. Develops, participates, and provides guidance in planning,
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publicizing, and administering ANG enlisted awards, recognition, and promotion programs. Provides guidance to flight,
squadron, division, and group level personnel to assure proper dissemination, clarification, and administration of personnel
policies. Coordinates with and advises the Group Commander on enlisted nominations for awards and assignment to key
enlisted positions. Ensures prompt and appropriate recognition of all airmen. Establishes and monitors professional
development of all airmen. Evaluates, oversees, and supports enlisted professional military education and professional
development programs. Promotes welfare programs that provide all airmen guidance on qualifications, advancement,
benefits, retirement, and provides commanders with recommendations to resolve problems. Serves as the commanders
representative at staff meetings and councils and when conducting tours through group areas. Makes frequent contact with
all airmen to champion commanders’ strategies. Promotes continuous process improvement and innovative efforts that
improve cost, quality, or time. Participates in, monitors, and advises the Commander on compliance with Air Force Fitness
Standards and disciplinary actions. Oversees the development of standard operating procedures (SOPs) and other guides that
further the understanding among all airmen and provide dynamic motivation for efforts toward attainment of readiness.
Ensures employers and all airmen are aware of their rights and obligations under the Uniformed Services Employment and
Reemployment Rights Act (USERRA) and the Employer Support of the Guard and Reserve (ESGR). Performs other duties
as assigned.

Minimum Qualification Requirements:
1. Must have a Secret security clearance.
2. Must be current DCANG AGR member.
3. This is a 3 year controlled tour.
4. Squadron Senior Enlisted Leader experience preferred.

Eligibility Requirements:

1. Applicants who have been separated for cause from active duty or a previous AGR tour are ineligible.
2. Prior to entry into the AGR Program, member must be medically cleared by the 113th Medical Group.
3. Must meet all eligibility requirements in accordance with ANGI 36-101.

AGR Employment Points of Contact:
AGR NCOIC: MSgt Victoria McNamara, Victoria.McNamara@us.af.mil, 202-685-8813 (DSN 325-8813)
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